


























































































Green Hills Homeowners Association 
 

POLICY RESOLUTION NUMBER 2017-01 
 

Relating to Mobile Manufactured Homes 
 
Whereas the Articles of Incorporation state that the activities, property and affairs of the 
Association shall be managed by a Board of Directors: 

Article III 
Purposes 

 "The purpose for which the Association is organized, in general, shall be to represent and 
promote the welfare of the residents of Green Hill Country Estates. . . . For these purposes, the 
Association shall have and possess all powers of nonprofit corporations provided by law as well 
as all other powers necessary or convenient to carry out or advance the lawful purposes of the 
association, . . . " 
 

Article VII 
Board of Trustees 

The governing body of the Association shall be a Board of Trustees consisting of not less than 
three (3) or as many as the membership may determine from time to time. 
 

Article IX 
Duties of Officers 

". . . The President and Vice Presidents and any others appointed by them, shall constitute the 
"Architectural Control Committee." This committee's duties are outlined in the Declaration of 
Covenants, Conditions and Restrictions. . . ." 
 
Whereas the Bylaws of the Association give general powers to the Board of Trustees: 

ARTICLE III 
BOARD OF TRUSTEES 

Section 1. General Powers. The business and affairs of the Corporation shall be managed by its 
Board of Trustees. The Board of Trustees may adopt such rules and regulations for the 
conduct of their meetings and the management of the Corporation as they deem proper. 

 
Whereas the Declaration of Covenants, Conditions and Restrictions define the purpose of the 
DCCRs and authority of the Association: 
I. GENERAL PURPOSES 
The real property described in Exhibit “A“  and Exhibit "B" attached hereto, both private and 
common, is subject to the conditions, restrictions, reservations, easements, liens and/or charges 
hereby declared to ensure the best use and the most appropriate development and improvements 
of each platted lot thereof; to protect the owners of the lots against such improper use of 
surrounding lots as will depreciate the value of their property. . . to guard against the erection 
thereon of poorly designed or proportioned structures, and structures built of improper or 
unsuitable materials; to obtain harmonious color schemes; to ensure the highest and best 
development of  said property . . . in general provide adequately for a high type and quality of 



improvements in said property, thereby to enhance the values of investments made by purchasers 
of lots therein. 

 
XI.2.   RULES AND REGULATIONS. 
The Association shall have authority to promulgate and enforce such reasonable rules, 
regulations and procedures as may be necessary or desirable to aid the Association in carrying 
out any of its functions or to insure that the property is maintained and used in a manner 
consistent with the interest of the Owners. 
 
Whereas, there is a need to clarify Article VIII.3.   LAND USE AND BUILDING TYPE of the 
Declaration of Covenants, Conditions and Restrictions (“Declaration”), which is subject to 
different interpretations; and  
 
Whereas, it is the intent that this interpretation of Article VIII.3.   LAND USE AND 
BUILDING TYPE of the Declaration and the development of specific rules regarding this 
document provision remain in effect until otherwise rescinded, modified, or amended by a 
majority of the Board of Directors.  
 
NOW, THEREFORE, BE IT RESOLVED that the following are the guidelines pertaining to 
the restriction on Mobile Manufactured Homes: 
No Mobile Manufactured Homes shall be placed on any lot. 
 
"Mobile manufactured home" means a detached residential unit having three-dimensional 
components which are intrinsically mobile with or without a wheeled chassis or a detached 
residential unit built on or after June 15, 1976, in accordance with federal manufactured home 
construction and safety standards, and, in either case, containing sleeping accommodations, a 
flush toilet, tub or shower bath, kitchen facilities and plumbing and electrical connections for 
attachment to outside systems, and designed for long-term occupancy and to be placed on rigid 
supports or a foundation at the site where it is to be occupied as a residence, complete and ready 
for occupancy, except for minor and incidental unpacking and assembly operations and 
connection to utilities systems. 
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Green Hills Homeowners Association 
 

POLICY RESOLUTION NUMBER 2018-01 
 

Relating to Ban on Fireworks 
 
Whereas the Articles of Incorporation state that the activities, property and affairs of the 
Association shall be managed by a Board of Directors: 

Article III 
Purposes 

 "The purpose for which the Association is organized, in general, shall be to represent and 
promote the welfare of the residents of Green Hill Country Estates. . . . For these purposes, the 
Association shall have and possess all powers of nonprofit corporations provided by law as well 
as all other powers necessary or convenient to carry out or advance the lawful purposes of the 
association, . . . " 
 

Article VII 
Board of Trustees 

The governing body of the Association shall be a Board of Trustees consisting of not less than 
three (3) or as many as the membership may determine from time to time. 
 

Article IX 
Duties of Officers 

". . . The President and Vice Presidents and any others appointed by them, shall constitute the 
"Architectural Control Committee." This committee's duties are outlined in the Declaration of 
Covenants, Conditions and Restrictions. . . ." 
 
Whereas the Bylaws of the Association give general powers to the Board of Trustees: 

ARTICLE III 
BOARD OF TRUSTEES 

Section 1. General Powers. The business and affairs of the Corporation shall be managed by its 
Board of Trustees. The Board of Trustees may adopt such rules and regulations for the 
conduct of their meetings and the management of the Corporation as they deem proper. 

 
Whereas the Declaration of Covenants, Conditions and Restrictions define the purpose of the 
DCCRs and authority of the Association: 
I. GENERAL PURPOSES 
The real property described in Exhibit “A“  and Exhibit "B" attached hereto, both private and 
common, is subject to the conditions, restrictions, reservations, easements, liens and/or charges 
hereby declared to ensure the best use and the most appropriate development and improvements 
of each platted lot thereof; to protect the owners of the lots against such improper use of 
surrounding lots as will depreciate the value of their property. . . to guard against the erection 
thereon of poorly designed or proportioned structures, and structures built of improper or 
unsuitable materials; to obtain harmonious color schemes; to ensure the highest and best 
development of  said property . . . in general provide adequately for a high type and quality of 



improvements in said property, thereby to enhance the values of investments made by purchasers 
of lots therein. 

 
XI.2.   RULES AND REGULATIONS. 
The Association shall have authority to promulgate and enforce such reasonable rules, 
regulations and procedures as may be necessary or desirable to aid the Association in carrying 
out any of its functions or to insure that the property is maintained and used in a manner 
consistent with the interest of the Owners. 
 
VII.1.f.   NO HAZARDOUS ACTIVITIES. 
No activities shall be conducted on any common property and no improvements constructed on 
any common property which are or might be unsafe or hazardous to any person or property. 
Without limiting the generality of the foregoing, no open fires nor incinerators shall be lighted or 
permitted on any common property. Permits for hunting shall be obtained from the association. 
 
VII.2.i.   NO HAZARDOUS ACTIVITIES.   
No activities shall be conducted on any property and no improvements constructed on any 
property which are or might be unsafe or hazardous to any person or property. Without limiting 
the generality of the foregoing, no firearms shall be discharged upon any property. All open fires 
will comply with Weber County Fire ordinances. No garbage dump sites or pollutants of any 
kind shall be allowed on any lot. 
 
Whereas, Green Hills HOA is located in a rural area subject to extreme fire danger in the 
summer months, it is the desire of the Members of the HOA to protect their individual and joint 
property by restricting the discharge of fireworks. 
 
Whereas, it is the intent that this Resolution concerning fireworks remain in effect until 
otherwise rescinded, modified, or amended by a majority of the Board of Directors.  
 
NOW, THEREFORE, BE IT RESOLVED that the following are the guidelines pertaining 
to the restriction on Fireworks: 
No Fireworks of any type shall be discharged on any lot or common property from 01 May to 30 
September. 
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Brad Johnson 

President 
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James Taylor 

Vice President 

X    
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Treasurer 

X    

Brian See 

Secretary 

X    

Sara Vigh 

Board Member 

X    

 

Attest: 

Brian See (Secretary) 08 Oct 2018 

 

Resolution Effective Date: 08 Oct 2018 



Green Hills Homeowners Association 
 

POLICY RESOLUTION NUMBER 2019-01 
 

Relating to Contractor Liability Insurance 
 
Whereas the Articles of Incorporation state that the activities, property and affairs of the 
Association shall be managed by a Board of Directors: 

Article III 
Purposes 

 "The purpose for which the Association is organized, in general, shall be to represent and 
promote the welfare of the residents of Green Hill Country Estates. . . . For these purposes, the 
Association shall have and possess all powers of nonprofit corporations provided by law as well 
as all other powers necessary or convenient to carry out or advance the lawful purposes of the 
association, . . . " 
 

Article VII 
Board of Trustees 

The governing body of the Association shall be a Board of Trustees consisting of not less than 
three (3) or as many as the membership may determine from time to time. 
 

Article IX 
Duties of Officers 

". . . The President and Vice Presidents and any others appointed by them, shall constitute the 
"Architectural Control Committee." This committee's duties are outlined in the Declaration of 
Covenants, Conditions and Restrictions. . . ." 
 
Whereas the Bylaws of the Association give general powers to the Board of Trustees: 

ARTICLE III 
BOARD OF TRUSTEES 

Section 1. General Powers. The business and affairs of the Corporation shall be managed by its 
Board of Trustees. The Board of Trustees may adopt such rules and regulations for the 
conduct of their meetings and the management of the Corporation as they deem proper. 

 
Whereas the Declaration of Covenants, Conditions and Restrictions define the purpose of the 
DCCRs and authority of the Association: 
I. GENERAL PURPOSES 
The real property described in Exhibit “A“  and Exhibit "B" attached hereto, both private and 
common, is subject to the conditions, restrictions, reservations, easements, liens and/or charges 
hereby declared to ensure the best use and the most appropriate development and improvements 
of each platted lot thereof; to protect the owners of the lots against such improper use of 
surrounding lots as will depreciate the value of their property. . . to guard against the erection 
thereon of poorly designed or proportioned structures, and structures built of improper or 
unsuitable materials; to obtain harmonious color schemes; to ensure the highest and best 
development of  said property . . . in general provide adequately for a high type and quality of 



improvements in said property, thereby to enhance the values of investments made by purchasers 
of lots therein. 

 
XI.2.   RULES AND REGULATIONS. 
The Association shall have authority to promulgate and enforce such reasonable rules, 
regulations and procedures as may be necessary or desirable to aid the Association in carrying 
out any of its functions or to insure that the property is maintained and used in a manner 
consistent with the interest of the Owners. 
 
Whereas, there is a need for a policy governing the requirements for liability insurance for 
contractors hired by the HOA.  
 
NOW, THEREFORE, BE IT RESOLVED that the following are the requirements pertaining 
to liability insurance requirements for contractors hired by the HOA: 
 
All contractors and subcontractors will agree, per written agreement, to all required insurance 
and indemnification clauses, included but not limited to, workers compensation insurance, 
commercial general liability insurance amounts not less than $500,000 per incident and 
$1,000,000 annual aggregate, automobile insurance, waiver of subrogation, and indemnification 
clauses. Contractors and subcontractors shall add Green Hills HOA as an additional insured party 
on all required insurance policies.  Contractors shall require all subcontractors to agree to these 
provisions in writing. The HOA will not pay for any subcontractor expenses until the 
subcontractor has agreed and executed an agreement agreeing to all required insurance and 
indemnification clauses.  
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 RESOLUTION ACTION RECORD 

Resolution Type: Policy 

Number: 2019-01 

Pertaining to: Contractor Liability Insurance 

Duly adopted at a meeting of the Board of Directors held: 20 February 2019 

Motion by: Brian See 

Seconded by: James Taylor 

 

 Vote = Yes Vote = No Abstain Absent 

Brad Johnson 

President 

X    

James Taylor 

Vice 

President 

X    

Sam Clark 

Treasurer 

X    

Brian See 

Secretary 

X    

Sara Vigh 

Board 

Members 

X    

 

Attest: 

Brian See (Secretary) 20 February 2019 

 

Resolution Effective Date: 20 February 2019 



Green Hills Homeowners Association 
 

POLICY RESOLUTION NUMBER 2019-02 
 

Relating to Temporary Residence on an Unimproved Lot  
 
Whereas the Articles of Incorporation state that the activities, property and affairs of the 
Association shall be managed by a Board of Directors: 

Article III 
Purposes 

 "The purpose for which the Association is organized, in general, shall be to represent and 
promote the welfare of the residents of Green Hill Country Estates. . . . For these purposes, the 
Association shall have and possess all powers of nonprofit corporations provided by law as well 
as all other powers necessary or convenient to carry out or advance the lawful purposes of the 
association, . . . " 
 

Article VII 
Board of Trustees 

The governing body of the Association shall be a Board of Trustees consisting of not less than 
three (3) or as many as the membership may determine from time to time. 
 

Article IX 
Duties of Officers 

". . . The President and Vice Presidents and any others appointed by them, shall constitute the 
"Architectural Control Committee." This committee's duties are outlined in the Declaration of 
Covenants, Conditions and Restrictions. . . ." 
 
Whereas the Bylaws of the Association give general powers to the Board of Trustees: 

ARTICLE III 
BOARD OF TRUSTEES 

Section 1. General Powers. The business and affairs of the Corporation shall be managed by its 
Board of Trustees. The Board of Trustees may adopt such rules and regulations for the 
conduct of their meetings and the management of the Corporation as they deem proper. 

 
Whereas the Declaration of Covenants, Conditions and Restrictions define the purpose of the 
DCCRs and authority of the Association: 
I. GENERAL PURPOSES 
The real property described in Exhibit “A“  and Exhibit "B" attached hereto, both private and 
common, is subject to the conditions, restrictions, reservations, easements, liens and/or charges 
hereby declared to ensure the best use and the most appropriate development and improvements 
of each platted lot thereof; to protect the owners of the lots against such improper use of 
surrounding lots as will depreciate the value of their property. . . to guard against the erection 
thereon of poorly designed or proportioned structures, and structures built of improper or 
unsuitable materials; to obtain harmonious color schemes; to ensure the highest and best 
development of  said property . . . in general provide adequately for a high type and quality of 



improvements in said property, thereby to enhance the values of investments made by purchasers 
of lots therein. 

 
XI.2.   RULES AND REGULATIONS. 
The Association shall have authority to promulgate and enforce such reasonable rules, 
regulations and procedures as may be necessary or desirable to aid the Association in carrying 
out any of its functions or to insure that the property is maintained and used in a manner 
consistent with the interest of the Owners. 
 
Whereas the DCCRs state (underlining added for emphasis): 
VII.2.   USE OF LOTS AND LIVING UNITS. 
All lots are intended to be improved with Living Units and are restricted to such use. Each 
Living Unit shall be used only as a single-family residence. No lot or Living Unit shall be used, 
occupied, or altered in violation of law, so as to do any of the following: 1) jeopardize the 
support of any other Living Unit, 2) create a nuisance, or 3) interfere with the right of any 
Owner, 4) anything which would result in an increase in the cost of any insurance covering the 
Common Areas,  5)  increase use beyond one (1) single family unit per lot, or (6) in violation of 
the  recommendation of the Geotechnical report. 
 
VII.2.e.   OUTBUILDINGS.  
It is understood that guest facilities, storage sheds, tack rooms, and other types of rural buildings, 
except outhouses, may be constructed on the property so long as they are approved by the 
Architectural Control Committee and constitute a harmonious development of properties.  
No unfinished basement, shack, garage, barn, or other out-building (except the guest facility) 
shall at any time be used for human habitation, temporarily or permanently, nor shall any 
structure of a temporary character be used for residence. No old or secondhand structures shall 
be moved on any of the said lots, it being the intention hereof that all dwellings and other 
buildings be erected on said lots, or within said subdivision, shall be new construction of good 
quality, workmanship and materials. 
 
VIII.3.   LAND USE AND BUILDING TYPE. 
No lot shall be used except for residential purposes. No building shall be erected, altered placed 
or permitted on any lot other than one detached single family dwelling not to exceed two stories 
in height and a private garage for not more than four (4) cars. Attached carports are prohibited. 
“Family” is defined to mean persons related by blood, or marriage, by legal adoption, or by 
operation of current law. 
 
Whereas, there is a need to clarify the use of unimproved lots for temporary residence and 
harmonize the above requirements of the Declaration of Covenants, Conditions and Restrictions 
(“Declaration”), which is subject to different interpretations; and  
 
Whereas, it is the intent that this Resolution concerning the use of unimproved lots for 
temporary residence remain in effect until otherwise rescinded, modified, or amended by a 
majority of the Board of Directors.  
 



NOW, THEREFORE, BE IT RESOLVED that the following are the guidelines pertaining to 
the use of unimproved lots for temporary residence, including overnight and short stays: 
No temporary residence, including overnight and short stays, shall be permitted on any 
unimproved lot or lot under construction. 
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 RESOLUTION ACTION RECORD 

Resolution Type: CCR Clarification 

Number: 2019-02 

Pertaining to: Temporary Residence on an Unimproved Lot 

Duly adopted by the Board of Directors via email discussion and vote: 23 May 2019 

Motion by: Brian See 

Seconded by: James Taylor 

 

 Vote = Yes Vote = No Abstain Absent 

Brad Johnson 

President 

X    

James Taylor 

Vice 

President 

X    

Sam Clark 

Treasurer 

X    

Brian See 

Secretary 

X    

Sara Vigh 

Board 

Members 

 X   

 

Attest: 

 

Brian See (Secretary)   23 May 2019 

 

Resolution Effective Date: 23 May 2019 



Green Hills Homeowners Association 
 

POLICY RESOLUTION NUMBER 2019-03 
 

Relating to Document Retention and Destruction 
 
Whereas the Articles of Incorporation state that the activities, property and affairs of the 
Association shall be managed by a Board of Directors: 

Article III 
Purposes 

 "The purpose for which the Association is organized, in general, shall be to represent and promote 
the welfare of the residents of Green Hill Country Estates. . . . For these purposes, the Association 
shall have and possess all powers of nonprofit corporations provided by law as well as all other 
powers necessary or convenient to carry out or advance the lawful purposes of the association, . . . " 
 

Article VII 
Board of Trustees 

The governing body of the Association shall be a Board of Trustees consisting of not less than three 
(3) or as many as the membership may determine from time to time. 
 
Whereas the Bylaws of the Association give general powers to the Board of Trustees: 

ARTICLE III 
BOARD OF TRUSTEES 

Section 1. General Powers. The business and affairs of the Corporation shall be managed by its 
Board of Trustees. The Board of Trustees may adopt such rules and regulations for the 
conduct of their meetings and the management of the Corporation as they deem proper. 

 
Whereas the Declaration of Covenants, Conditions and Restrictions define the purpose of the 
DCCRs and authority of the Association: 
I. GENERAL PURPOSES 
The real property described in Exhibit “A“  and Exhibit "B" attached hereto, both private and 
common, is subject to the conditions, restrictions, reservations, easements, liens and/or charges 
hereby declared to ensure the best use and the most appropriate development and improvements of 
each platted lot thereof; to protect the owners of the lots against such improper use of surrounding 
lots as will depreciate the value of their property. . . to guard against the erection thereon of poorly 
designed or proportioned structures, and structures built of improper or unsuitable materials; to 
obtain harmonious color schemes; to ensure the highest and best development of  said property . . . 
in general provide adequately for a high type and quality of improvements in said property, thereby 
to enhance the values of investments made by purchasers of lots therein. 

 
XI.2.   RULES AND REGULATIONS. 
The Association shall have authority to promulgate and enforce such reasonable rules, regulations 
and procedures as may be necessary or desirable to aid the Association in carrying out any of its 
functions or to ensure that the property is maintained and used in a manner consistent with the 
interest of the Owners. 
 

Whereas, Green Hills Home Owners Association (HOA) is a not-for-profit entity and maintains 
documents and records, including emails, in the normal course of business, but it is not always 



clear how long those records should be preserved. There is a need for a policy governing the 

requirements for Document Retention and Destruction that identifies the record retention 
responsibilities of members of the board of directors, committee members, volunteers, staff and 
outsiders for maintaining and documenting the storage and destruction of the organization’s 
documents and records. 

 
NOW, THEREFORE, BE IT RESOLVED that the following are the requirements pertaining 
to Document Retention and Destruction: 

The organization’s members of the board of directors, committee members, volunteers, staff and 
outsiders (independent contractors via agreements with them) are required to honor the following 
rules: 

a. Paper or electronic documents indicated under the terms for retention in the following 
section will be transferred and maintained by the HOA Secretary. 

b. All other paper documents will be destroyed after three years; 
 

c. All other electronic documents will be deleted from all individual computers, data 
bases, networks, and back-up storage after one year; 

d. No paper or electronic documents will be destroyed or deleted if pertinent to any 
ongoing or anticipated government investigation or proceeding or private litigation 
(check with legal counsel for any current or foreseen litigation); and 

e. No paper or electronic documents will be destroyed or deleted as required to comply 
with government auditing standards (Single Audit Act). 

Record Retention. The following table, adapted from the National Council of Nonprofits and Utah 
State code for nonprofit corporations (16-6a-1601. Corporate records), indicates the minimum 
requirements in determining the HOA document retention policy. Federal awards and other 
government grants may provide for a longer period than is required by other statutory 
requirements. 

 

Duration  Item

A.  Permanent  1. Governing Documents 

 Articles of Incorporation



 

   Bylaws 

 CC&Rs 

 Resolutions / Policies / Rules 

 Parcel Map

2. Minutes 

 Board and membership meetings. 

 Committees with decision‐making authority. 

3. Deeds to Property Owned by the Association 

4. Architectural Plans for the common areas. 
B.  Seven Years. To ensure that 
all statutes of limitations have 
passed, the following records 
should be kept for seven years 
before disposing of them. 

1. Financial Records 
 budgets 

 general ledgers, journals and charts of account 

 year‐end financial statements 

 accounts payable 

 accounts receivable ledgers, trial balances and billing 
records 

 canceled checks and bank statements 

 expense analysis and expense distribution schedules 

 invoices from vendors 

 deposit slips 

 reconciliations 

 petty cash vouchers 

 purchase orders 

2. Tax Returns

3. Expired Contracts

4. Insurance Records 
 certificates of insurance 

 accident reports 

 settled claims 

 expired policies 

 fidelity bonds

5. General Correspondence 

6. Closed Litigation Files 

7. ExpiredWarranties

8. Newsletters

9. Owner architectural submittals.
10. Personnel Records. Employers are obligated to keep employee 
records at least 3 years following the date of 
termination/separation. Employers can keep them for a  longer 
period, but 3 years is the minimum. Personnel records must be 
kept indefinitely as long as someone remains an employee.

C. Three Years  1. Correspondence (General) 
2. Correspondence (with customers and vendors) 



 

 
 
 

Implementation. The HOA shall make reasonable efforts to capture existing documents in 
accordance with this policy but shall not be liable for non-compliances for documents prior 
to the implementation of this policy. 

 
Secure Destruction. Whenever the HOA disposes of records, it must ensure that the records 
are completely destroyed, preferably by shredding or incineration. Simply throwing them into 
the trash can result in potential liability if confidential records end up in the wrong hands. 

 
Litigation Hold. Records should not be destroyed if the association has notice of or 
reasonably believes it will be involved in a lawsuit. Based on various California cases, the 
destruction of records could result in sanctions as summarized below: 

 
Unless justified by the responsible party, the intentional or negligent destruction, concealment, 
alteration or failure to preserve documents, data, information, or other evidence, reasonably 
known, at the time when it is eliminated, to be relevant to the issues or subject matter of 
reasonably knowable, pending or probable litigation, shall be subject to appropriate sanctions 
imposed in the pending action against a party if and to the extent such elimination of potential 
evidence is a reasonably certain cause of the substantial impairment of or significant prejudice 
to the ability to prove or disprove an element of the cause of action or defense. 

 
Intentional, grossly negligent or other culpable conduct, done for the purpose of destroying or 
preventing the use of evidence or without reasonable concern for preserving evidence, and 
proximately causing the destruction or unavailability of relevant evidence in known pending 
or reasonably imminent litigation, may result in exemplary or punitive sanctions in order to 
adequately compensate the victim of such conduct or to deter future culpable conduct. 

  

C.  One Year.  Ballots must be stored by in a secure place for no less than one 
year after the date of the election.  



Green Hills Homeowners Association 

 RESOLUTION ACTION RECORD 

Resolution Type: Policy 

Number: 2019-03 

Pertaining to: Document Retention and Destruction 

Duly adopted at a meeting of the Board of Directors held: 03 June 2019 

Motion by: Brian See 

Seconded by: James Taylor 

 

 Vote = Yes Vote = No Abstain Absent 

Brad Johnson 

President 

X    

James Taylor 

Vice President 

X    

Sam Clark 

Treasurer 

   X 

Brian See 

Secretary 

X    

Sara Vigh 

Board Members 

X    

 

Attest: 

Brian See (Secretary) 03 June 2019 

 

Resolution Effective Date: 03 June 2019 
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